General Secretary (part-time)
Northamptonshire Record Society is an educational charity with about 450 members. You can read about what we do by visiting our website: 
www.northamptonshirerecordsociety.org.uk
We are looking for an energetic person to provide administrative support and work with the trustees in driving the Society forward. A background in governance and charity issues will be most helpful, as will experience of a members’ organisation. An interest in local history would be welcome but is not a requirement.
The workload will vary over the course of a year but is likely to be an average of about seven hours per week. Some of the work will be at our office at Wootton Hall Park, Northampton, NN4 8BQ, but there will also be scope for home working.
We envisage that the General Secretary will be an employee, but we are willing to consider different contractual arrangements if they are appropriate.
Interested? Please contact us by email for a detailed Job Description:

enquiries@northamptonshirerecordsociety.org.uk
Closing date for applications: Sunday 19th November 2023
