UNIT ONE: CORE ROLES IN LOCAL COUNCIL ADMINISTRATION

LO 2	A CiLCA qualified officer can carry out research and make recommendations.



Report to Named Council
· Either copy a report that meets the criteria 
· Or write a report with the following structure or similar

Heading: Report to Named Council
Topic or issue investigated
Date 
Agenda item related to the decision
Options or recommendations
Summary of findings
Sources of information

Name
Learner no.
Date
Word count   N/A

